Peer Editing Worksheet (Proofreading)

Your Name:__________________________

Title of Paper:__________________________________________

Peer Editor:_________________________________________

Writer:  What do you need the most help with?  (i.e. commas, run-on sentences, etc.)

Exchange papers and Peer Edit sheets.  Complete this form and return it to the writer.

1. Does the story contain any of the following?  (check all that apply)

	_____  Run-on sentences
	_____  Sentence fragments
	_____ Agreement problems*

	_____  Punctuation errors
	_____  Confusing sentences
	_____  Tense shifts


2. Use the following marks to correct items in the essay:

	Run-On Sentence


	Sent. Fragment
	Spelling error      wurdz

	Remove punctuation       ,

	Add Punctuation          :
	Remove word             word

	Add word          
	Reverse order        then and
(words or letters)
	Tense Shift

	Awkward sent.


	Combine words    any body
	Divide word     noone

	Subject-Verb
Agreement Problem
	Pronoun-
Antecedent Agreement
	


3. Does the writer have the entire paper double-spaced? 
yes
no

4. In 12 point, Times New Roman font?



yes
no

5. Is every paragraph indented 




yes
no

6. Does the writer tell where all facts or information were found?

yes
no
7. Does the writer capitalize proper nouns, names, and all words at the beginnings of sentences?






yes
no

8. Does the writer put things in quotation marks that were taken word-for-word from a source?






yes
no

9. Does the writer avoid using the pronouns I/me/my?

yes
no

10. Does the writer avoid clichés and informal language?
yes
no

(like “a lot,” “stuff,” etc.)
11. Does the writer avoid the use of contractions?

yes
no

(don’t, can’t, he’s, it’s, etc.)
12. Does the writer start sentences differently within each paragraph? (not repeating the same sentence beginnings over and over)


yes
no

13. Go over the following list of words commonly confused.  Does the writer make any mistakes with these words (or others)?  

to vs. too vs. two

affect vs. effect

your vs. you’re

their vs. there vs. they’re
a lot vs. allot (no alot)

accept vs. except

than vs. then




DO NOT use: could of, should of, would of!  

Correct usage is: could have, should have, and would have. 

* Agreement problems: 
Subject-Verb agreement: Biggest problem with indefinite pronouns (any, one, someone, all, etc.).  Make sure you match plural subjects with plural verbs.
Has either of the girls seen that movie?
Any one of my friends is good at something.

Pronoun-Antecedent agreement:  Biggest problem with the use of they, their, theirs as gender-neutral pronouns with the antecedent person.  This is incorrect in most cases.

Incorrect: If a person wants to go to their locker, they need a pass.
Correct: If a person wants to go to his/her locker, he/she needs a pass.


   If students want to go to their lockers, they need a pass.
